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HEADQUARTERS BATTALION BULLETIN 15601

From: Commanding Officer
T&F: Dusbr iblit ien. JFiilat:

Subj: ASSIGNMENT OF MARINE CORPS LOGISTICS BASE OFFICER OF THE
DAY (OOD) AND COMMAND DUTY CLERK (CDC)

Ref: k=) =) ksl Lkl
() Hee s8R . 1
(c) OPNAVINST 5530.13B
(d) AR 195-5
1. Purpose. To publish duty assignments for the month of December
210031 '
2. Assignment. The following personnel are assigned duty as

indicated below:

DATE OFFICER OF THE DAY COMMAND DUTY CLERK
dt SSGT H.J. CLARK (POSTAL) SGE LA, ROUNDS (BSE)

2 SSGT: \J . L. MOSBY (SEME) SETIMLEL - WELLTAMS: (SEME)
+3 GYSGT R.W. WEBSTER (MCSC) SEE . G, TAPTA (MESE)

4 GYISGT €.G. SOEOMAN (SEME) SGT R.J. WILSON (I&L)

5 GMSET & ‘TIPTEN. (SEME) SGT F.G. MCKAIN (S-1)

*6 SSET R. L. EULTON . (FEEECH) SEE K TL . SNENTE JACRUE  (MEES)
HiL ) GYSGT K.L. SHEARER (SCMC) SGT D.G. STRIGKLER (S-4)

8 GYSGT M.J. MARTIN (PAO) SGT J.R. HALTON (C-4)

=) @SR V. By B OMRE) (ISR SGT A.G. WATKINS (C-4)

3L (0) CAPT A.L. DAVIDSON (G-6) SGHE 4T . J . BRRREINY (S ENE)

il SSER RiE:, «GARE: (MESE) SEIF J:.R. AVENE (SEME)

12 SSGT K.B. LAWSON (C-4) SEE @ 5 HT Ll (&= 40
i3 SSGT D.A. HINESBY (SCMC) SGT [ S, LADDIE (S-6)

*14 1STLT C.R. JOHNSON (MMOO) SGT J.A. LERKS (MEES)

i85 CAPT S.T . MEGORE (G-=6) SGT M. ADAMS (SCMC)

a5 SSGT H.J. KENNEDY (I&L) EGT B. LORA  (ZEMC)

157 SSGT A.R. TURNER (SJA) S@IE T T PARRERSH (G S

18 GYSGT R.N. WILLIAMS (S-1) SGIE D). W KISIER . (IRSE)

169 CARE R B, "MENEILL (MESE) SGT J. BAUTISTA (MECS)
H20 SSGT D.J. BEARDSLEE (SCMC) SGT J.J. PARR®T (S-6)
2L SSET. D.F: DRUMMEND (SEME) SGT T.L. CANEDO (C-4)

22 GYSET R.S5. AMES  (MNE) SGIkE K. D CNENE (T

2] GYSGT D.L. FANDRICH (MGCS) SGI R.D. JACKSON {GL&L)
*¥24 GYSGT M.S. DANIEL (S-4) SGIT M.S. GREWS: (DLA)

s GYSGT M.E. RAYMER (SCMC) SGT M.L. KNUTSON (S-16)
®216 CWO2 A.M. LAWRENCE (I&L) SEIF J.J. PEREZ (L&)
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*27 GYSGT J.M. EHART {(C-=4) SGT J.D. VANDERMARK (DISBO)
*28 CAPT K.R. WALDEN (MAINT) SGT M.A. PIEDRAHITIA (HQBN)
29 GYSGT E.E. PENDER (SCMC) SGT W.J. TOLLESON |(CNTR)
30 GYSGT K.M. MOHEAD (CNTR) SE@T M.E. STORES (SEME)
*31 SSGT J. HATCHER (PRD) SGI S.D. LEMUEL  (POSTATL)
*1 SSGT L.A. GALLOWAY (S-6) SEF BLUIR . DEEKERE (@-a)
*2 SSGT L.E. GRIMES (C-4) SGT D.A. PENNINGTON (SCMC)
*3 @WO2. J.J" SHEOAR  (f&hi) SGT M.A. TATIRD (SEMC)
*4 GYSGT J.A. RICHARDSON (TECH) SGT T.N. SUMMERLAIN (CONT)
5 GYSGT M.D. ODOM (S-6) SEIE @RS DUNLAR - (SEME)
SUPERNUMERARIES
1 =18 SSENH R BREOWN ((MESE) SEIE S.S. STENSON. ({T&L:)
19-5 SSGET . "HALL (MESE) SGT L.A. CRIDER (DISBO)

* Denotes weekends & holidays :

+ Denotes requirement to conduct Monthly Inventory of Weapons
# Denotes requirement to conduct Quarterly Inventory of PMO
evidence room

2. Nerien

a. | The OOD and duty clerk will| be guided by the instrictions
contained in reference (a).

b. The OOD will have a valid state vehicle operator's permit in
his/her possession before assuming duty. Personnel having the OOD on
weekends and holidays will report to the Base Executive Officer or in
his/her absence, the Base Adjutant at 0800 on the last working day
preceding duty to receive special instruetieng. Besting amnd relieving
of the DOD will take place at 0800 or as soon after the raising of
colors during the workweek in the office of the Base Executive
Officer, Building 3500. Dosting and relicwvipel of the duky|clerk will
take place at 0BO0:or a5 soon as peggible after the raisihe of the
colors in the Sergeant Major's Office by the Base Sergeant Major.

c. Duty clerks having the duty on weekends and holidays will
report to the Base Sergeant Major or in his/her absence the Base
Adjutant, at 0800 on the last working day preceding duty. Duty clerks
supernumeraries will call the Base Adjutant Admin Chief or in his/her
absence the Base Adjutant before 0800 Monday through Friday, during
their duty period. On weekends and holidays, the supernumeraries will
call the OOD between 0800-0830.

d. The OOD supernumeraries will call the Base Adjutant or in
his/her absence the Base Adjutant Admin Chief before 0900, Monday
through Friday, during their duty period. On weekends and holidays
the supernumeraries will call the OOD between 0800-0830.
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e. It ig the responsibility of each individual lto ensure that
he/she is aware of when he/she is assigned duty.

f. [Persomnel assigned to duty om the first Wednesday of the
month will conduct the monthly-serialized inventory of base owned
weapons per references (b) and (c). After being posted, the 0OOD and
duty clerk will report to Base Property, Building 7131, for special
instructions and inventory worksheets. Upon completion of the

inventory, notify the Base Property Officer of any problems
encountered in writing.

g. Personnel assigned to duty on the second Wednesday of March,
June, September, and December will conduct the quarterly 1nventery of
the Provost Marshal's Evidence Room per reference (d). After being
posted, the OOD will report to the Criminal Investigation Division
Chief, Building 7520, for epeaial dnsbrweticns. Thid inventory may be
conducted on any day during the applicable months as coordinated
between the OOD and CID Chief.

h, Personnel agsigned te duty at building 3700 will HREPEEE: Ee
the 00D at 0630 for any specidl orders.

4. Change to the Duty Roster) There will be no changes to the duty
roster without prior approval by the Battalion Adjutant or, in his/her
absence, the Battalion Adjutant Admin Chief. Personnel unable to
stand their watch due to an emergency will notify the Adjutant or in
his/her absence, the Battalion Adjutant Admin Chief. The
supernumerary will assume the duty when ordered by the Battalion
Adjutant or, in his/her absende, the Battalion Adjutant Admin Chief.

5. Access to Clasgified Material. Personnel standing duty as the OOD
listed here are authorized acdess to classified matenial up to and
including SECRET for the duratiion of their tour of duty.

DIESTRUBUREON . B



